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How to Apply for a Neighborhood 
Preservation Program (NPP) Grant 
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Topics

Å What is SAGE?

Å Get Started

Å Completing the 

Grant Application

ï Application 

information

ï Forms

ï Budget

Å Help!
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What is SAGE?

SAGE is DCAôs new 

System for Administering Grants Electronically. 

It is a web-based application that automates the 

process of accepting, reviewing & approving 

applications, and managing grants. 

Almost all the application and grant tasks that were 

previously done on paper will now be processed 

electronically in SAGE.
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Get Started
²Ƙŀǘ ŀƴ !ƎŜƴŎȅ ƴŜŜŘǎ ǘƻ ŘƻΧ

Å Get access to SAGE

Å Login to SAGE

Å Initiate a new Grant Application
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Get Access to SAGE

ÅAll local governments are already registered in 

SAGE

ÅYour office needs to get access to SAGE from 

your Mayor*

ÅThe Agency Authorized Official is the person 

who can give you (and anyone else in your office 

who needs to use SAGE) access to SAGE

ÅIf he/she has lost his/her passwordé

*SAGE calls this person an Agency Authorized Official
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Get Access to SAGE
Forgot Your Password?

Agency Authorized Official

ÅAt the SAGE Login 

Screen

ÅClick Forgot Your 

Password?

This procedure works for anyone 
who has SAGE access
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Get Access to SAGE
Forgot Your Password?

Agency Authorized Official

ÅFill out the online form

ÅClick Send
The information must 
match the original 
information in SAGE
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Get Access to SAGE

ÅStill stuck?

ÅContact the DCA SAGE Help Desk 

helpdesk@dca.state.nj.usς609-292-8134

(email and phone number are on the SAGE Login page)

mailto:helpdesk@dca.state.nj.us
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Get Access to SAGE

ÅYou will receive an email from SAGE with 

yourð

Username

and

Password
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Get Started
²Ƙŀǘ ŀƴ !ƎŜƴŎȅ ƴŜŜŘǎ ǘƻ ŘƻΧ

Å Get access to SAGE

Å Login to SAGE

Å Initiate a new Grant Application
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Login to SAGE

ÅWhen you login to SAGE, you will be brought to 
your personal Start Menu

ÅTo work on any of the items in your Task List, 
click the underlined hyperlink
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Start Menu
Quick Links

ÅFind your Agencyôsð

ïApplications

ïGrants

ïFinancial Reports

ï Information Updates

ÅDownload the User 

Manual

ÅWatch Training 

Videos
Refer to the SAGE User Manual for  
more information about the Start 
Page.
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Get Started
²Ƙŀǘ ŀƴ !ƎŜƴŎȅ ƴŜŜŘǎ ǘƻ ŘƻΧ

Å Get access to SAGE

Å Login to SAGE

Å Initiate a new Grant Application
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Initiate a NPP Grant Application
ÅTo apply for a new NPP grant go to the 

Initiate an Application box 

ÅSelect Neighborhood Preservation 2019

from the drop down list.
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Initiate a NPP Grant Application

ÅClick the Apply for a New Grant button
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Application Process

Complete the Grant Application

ÅComponents

ÅApplication Information

ÅForms

ÅBudget 

Submit the Grant Application
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Complete the NPP Application
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Complete the NPP Application
Application Steps

ÅVerify that your Agency 

Information is up-to-

date

ÅComplete the 

Components section

ÅComplete the 

Application 

Information section

ÅAssign Contacts to work 

on the application 

ÅComplete all 

Application Forms

ÅDevelop your Budget

ÅSubmit the Application
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Verify that your Agency Information 
is up-to-date

ÅClick View Applicant Information



20

Verify that your Agency Information 
is up-to-date

ÅCheck the information

ÅIf the information is incorrect, an Agency 
Authorized Official or Agency Administrator can 
edit and update the information
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Complete the Components Section

Click 
Program Components
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Program Components

ÅEach program component creates a 

separate budget.  

ÅYou will need to create two components 

from the Program Type/Sub-Type drop-

down menu:

ÅPhase I 

ÅYear One
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Complete the Components Section

ÅSelect the 

Program 

Type/Sub-

Type

ÅComplete the 

remaining 

fields

ÅClick Save
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Complete the Components Section

ÅSelect the 
Program 
Type/Sub-
Type

ÅComplete the 
remaining 
fields

ÅClick Save
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Complete the Components Section

1. Click on the 

Service Areas

tab

2. Click on the 

Municipalities 

tab, select and 

highlight your 

County

3. Click on the 

List button
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Complete the Components Section

1. Highlight 

your 

Municipali

ty

2. Click on 

the add 

button
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Complete the 
Application Information Section

ÅClick Application Program Description
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Complete the 
Application Information Section
ÅClick Edit

ÅEnter the appropriate 
information in the fields 
provided

ÅClick Save
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Complete the 
Application Information Section
ÅClick the Objectives tab

ÅEnter information into the fields

ÅClick Save for each Objective
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Complete the 
Application Information Section

ÅClick the Scope of Services tab

ÅEnter your Scope of Services in the text box

ÅClick Save
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Assign Contacts to work on the 
application (if needed)

ÅClick Control Access to Application
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Assign Contacts to work on the 
application (if needed)

1 - Select from the drop 
down lists

2 - Click Grant This User 
Access


